ITOJIOKEHHUE

o nopsiike popMupoBaHuUs pe3epBa U padoThI ¢ JTUIAMH,
BKJIOYEHHBIMH B pe3epB YNpaBJeHYeCKHUX KAJIPOB B
MBOY«OOHI c.Casican»

1. O01ue mMoJI0KeHUSA

1.1. Hacrosmee ITonoxkenne pazpaboTaHO Ha OCHOBAHUHM IIPOTOKOJA neacosera «O0
VTBEP)KACHUM  TIOpsAAKa  (OPMUPOBAHUS  pe3epBa  YINPABICHYSCKUX  KaJIpoOB  OT
15.08.2022r.Nel»

1.2. Hacrosmee INososxkenue onpeaenseT nopsagok GopMHUPOBAHKS KaJPOBOTO Pe3epBa
00111€00pa30BaTEILHOM OpraHU3aIMU U TIOPSIOK paOOTHI C JIMIIAMH, BKIIFOYCHHBIMU B PE3€PB
YUPEIKICHUS.

1.3. Peseps pykoBoauTeneit ypoBHel 001meo0pa3oBaTeIbHOM OpraHu3aiuy (J1anee -
KaJIpOBBIM pe3epB) MPEACTABISIET COOOM MEpEeUeHb JIMIl, COOTBETCTBYIONIMX WM CIIOCOOHBIX
COOTBETCTBOBATH B pe3ynbraTe  JAOMOJHUTENBHOMN MOJITOTOBKH

KBATM(UKAIIMOHHBIM TPEOOBAHUSM IO PYKOBOJAIIMM JIOJDKHOCTSAM 0O0IIe00pa3oBaTeIbHOM
OpraHm3aIiy, Ha KOTopbie (hopMupyeTcs KaJpoBBIi pe3epB (aee - pe3epBHAs 00pa3oBaTeIbHAS
JTOJKHOCTB ).

1.4. dopMUpOBaHKE KaJIPOBOTO Pe3€pBa OCYIIECTBISETCS B CIACAYIOMINX IIEIISIX:
-COBEPILIEHCTBOBAHMS JI€ATEIbHOCTU MO MOA00PY M pPacCTaHOBKE KaJApOB IS
3aMelleHus] PyKOBOIAIIUX JTOJDKHOCTEH 0011e00pa3oBaTebHOM Opranu3anuu (aanee —
PYKOBOJSIINE JOKHOCTH);
-yJIy4IIeHUsI Ka4€CTBEHHOTO COCTaBa 0011e00pa3oBaTeIbHON OpraHu3alIliy;
-CBOEBPEMEHHOI0 YIOBJIETBOPEHUS MOTPEOHOCTH B KaJpax o01ieo0pa3oBaTeabHON
OpraHu3aIuu.
Pabora ¢ kagpoBBIM pe3epBOM MTPOBOAUTCS B LEISIX:

-ITOBBIIICHUS YPOBHS MOTHBAIlUN  TI€arOTUIECKUX pabOTHUKOB K
poQeCCHOHATBPHOMY POCTY;
-yIIy4IIeHUS pe3yabTaToB npoeCCHOHANBHON JeSITeTbHOCTH
MeIarOrHYECKUX PAOOTHUKOB,
-ITOBBIIICHUS YPOBHA  MPO(heCCHOHATBHOM MOJATOTOBKH  TEAaroruuecKux
pabOTHHKOB,;

-COKpalI€HuA epruoaa agantTauun neaaroru4deCKux pa6OTHI/IKOB IIpH BCTYILJICHUH B
JOJDKHOCTD.

1.5. [TpuHIMIE! GOPMUPOBAHHUS KaPOBOrO Pe3epBa:

-00BEKTUBHOCTh (OLIEHKAa TNPO(ecCHOHATIbHBIX M JMYHOCTHBIX KadecTB M Pe3yIbTaToB
npodeccuoHaIbHOM 1eATEeNbHOCTH KaHAUIATOB JJIsl 3a4MCIICHUS B KaJIPOBBIN pe3epB OCYIIECTBISAETCS
KOJIJIETUAJIBHO HAa OCHOBE OOBEKTUBHBIX KPUTEPUEB OLICHKH);

-3a4MCIICHUE B KaJPOBBI pe3epB OCYIIECTBISETCS B COOTBETCTBUH C TUYHBIMU
CIIOCOOHOCTSIMH, YpOBHEM  Mpo(eccCHOHANbHON  TMOATOTOBKH, pe3yibTaTaMH
npodecCHOHANBHOM IeATEIPHOCTH M HA OCHOBE PABHOTO MOAX0/1a K KaHIUAaTaM;
-I00POBOJIFHOCTH BKIIFOUCHUS M HAXOXIACHHS B KQJAPOBOM PE3EPBE; -TJIACHOCTH B
dbopMUpOBaHUU U pabOTe C KaAPOBBIM PE3ECPBOM.

1.6. B ynpasnenueckuii coctas 0611e06pa3oBaTeIbHOI opranusanuu GopMUPYIOTCS
CJICYIOIINE BUJIbI KaJIpOBOTO pe3epBa:
-IIEPCIIEKTUBHBINA KaJPOBBIA pe3epB;

-KaIpOBBIN pe3epB Ha 3aMEIICHHE TOJDKHOCTH 3aMECTUTENS AUPEKTOpa Mo yueOHO



pa60Te, 3aMCCTUTCIIAL AUPCKTOPA 110 BOCITMTATEIbHOM pa60Te, 3aBCAYIOLICTO XO03SHCTBOM.

1.7. B xanpoBbIil pe3epB BKIIOYAKOTCS JIMIA, HE JOCTUTIIHE TPEAEIBHOTO BO3pacTa
(TIEHCHOHHOTO).

1.8. Kanposslii pezeps GopMHUpyeTcs €5KETOIHO Ha OCHOBE PE3yJIbTaToB
COOTBETCTBYIOLIUX OTOOPOUYHBIX MEPONPUATUI C YUETOM MPOTHO3a TEKYILEH U
NEePCIEKTUBHON MOTPEOHOCTH.

1.9. Kanposslii peseps odopmisieTcs B BUjIe TIEPEUHs JIULL OTAEIBHO 110 KaKI0MY BUILY
B cooTBeTCTBUU ¢ M. 1.6. Hactosmero Ilonoxxenus. Pemenue o MOMOJTHEHHH KaJgpOBOTO
pe3epBa U UCKIIFOYCHHUH U3 HETO OPOPMIISETCS PACIIOPSDKEHHEM TUPEKTOPA IIKOJIBI.

1.10. Opranuszannonnyioo, KOOPAMHHPYIOILYIO, METOAMYECKYI0 H KOHTPOIBHYIO
¢GbyHKIMY 10 GOPMHUPOBAHUIO U paboTe ¢ pe3epBOM Ha 3aMElIeHUE PYKOBOAUTENEH YPOBHEH
BBITOJIHAET CEKPETaph (CIEUUAINCT OTAENA KaIpOB).

2. Iopsok popMupoOBaHHUS M PAGOTHI ¢ ePCHEKTUBHBIM KaPOBbIM pe3epBOM.

2.1. [TepcniekTHBHBIN KaapOBBIN pe3epB HOPMUPYETCS U3 YHCIIA TTearOTHYECKUX
PabOTHUKOB IIKOJIBL.

2.2. [penBapuTensHbI 0TOOP KAHIUIATOB B IEPCIIEKTUBHBIN KaJPOBBIA pe3epB
IIPOU3BOAUTCS IIyTEM aHAJIN3a AECATEIBHOCTU KaHIUaTOB.

2.3. OOuwmii man paboThl ¢ KaHAKWAATaMU B IEPCIIEKTUBHBINA KaJApOBBIN pe3eps
pa3pabaTbIBaeTCs CIIEUAINCTOM OT/eNa KaapoB (Ipy HAIUYUH).



2.4. OT160p B COCTAB MEPCIEKTUBHOIO KaIPOBOI'0 pe3epBa U3 YKCiIa KaHIUIaTOB B
HEro TPOU3BOAUTCS HAa OCHOBE PE3YJbTATOB JAEATEIBHOCTH, HAJTHUYHUS COOTBETCTBYIOIIETO
oOpa3oBaHwUsI.

2.5. CocTtaB nepcrneKTUBHOIO KaJpOBOI0 pe3epBa ¢ pacipeeeHUeM JIHIL,
BKITIOYCHHBIX B HETO, YTBEPXKIaeTCs MpuKa3zoM 1o mikoie 10 01 ceHTsops.

2.6. JIuia, BKIIFOUEHHBIE B COCTaB MEPCIIEKTUBHOTO KaJpPOBOTO pe3epBa, MOT'YT
OBITh 3a4HCIICHBI B KQJPOBBIN PE3EPB B MOPSIIKE, YCTAHOBICHHOM HacTosmuM [lonoxeHuem.
3. Mopsiok popMupOBaHNS KAaJPOBOI0 pe3epBa

3. 1.KangpoBslii pe3epB Ha 3aMelIeHUEe PYKOBOISLIMX JTOJKHOCTEH 00111e00pa3oBaTeIbHON
opranusanuu GopMHUpYyeTcs U3 YUCIa:

YUUTETEH;

nearornyeckux paboTHUKOB;

PYKOBOAMTEIEH BTOPOI'O YPOBHS YUPEKACHUS;

JIUII, BKJIFOUEHHBIX B COCTaB MEPCIEKTUBHOTO KaJApOBOTO pe3epBa;

3.2. B cocrtaB kanpoBoro pesepBa Ha 3aMEIIEHHE PYKOBOJSIIUX JOJKHOCTEH
IIKOJIBI MOT'YT OBITh BKJIFOUEHBI JINLA, COOTBETCTBYIOIINE KBATM(UKALIMOHHBIM TPEOOBaHUSM,
oOjanaronue HEOOXOIWMBIMH JIEJOBBIMM M JIMYHOCTHBIMU KadeCTBAMHM U IOKa3aBIINE
BBICOKHE Pe3yJbTaThl B MPO(eCcCHOHABHOM 1eATEeIbHOCTH.

3.3. W3 nuii, BKIIIOYEHHBIX B COCTAaB MEPCIIEKTUBHOTO KAJPOBOTO Pe3epBa, MOKET
(hopMHUPOBATHCS KAIPOBBIN pe3epB PYKOBOAUTENEH 2 YPOBHS COOTBETCTBYIOMIEH MOTydaeMOM
WJIM TTOJTYY€HHOM UMHU CIIEUAIBbHOCTH.

3.4. dopmMupoBaHUE KaJpOBOTO Pe3epBa BKIIOYAET B Ce0sl CIICAYIOIINE TAIbI:

-COCTaBJICHHUE TIEPEUHS JIOJKHOCTEH, Ha  KOTOpble  (QOopMHUpYeTCsl  YKa3aHHBIM
KaJIpOBBIil pe3eps;

-COCTaBJICHUE CIIUCKA KaHJIUJaTOB B KaJpOBBII pe3epB  Ha  3aMellEHUE
JIOJDKHOCTEH;
-OIICHKA U 0TOOp B KaIPOBBII pe3epB Ha 3aMELIECHHE JODKHOCTEH;

-COCTaBJICHHE U YTBEPKJIEHUE CIHCKA JIUIl, BKJIIOYCHHBIX B KaJIPOBBIN pe3epB Ha
3aMellEeHne JOJKHOCTEM.

3.5. [lepeuens nomKHOCTEMH, HA KOTOPBIE (hOPMUPYETCS KaJIpOBBIi pe3eps,
COCTaBIISI€TCS CIIEIIMATUCTOM OT/IENa KaJIpOB.

B o6s3atensHOM nopsake B 0011e00pa3oBaTeabHON OpraHu3anui GopmMupyercs
KaJpOBBI pe3epB 2 ypoBHS, 3 YPOBHS.

3.6. CocraBieHue cuiMcKa KaHAu1aTOB B KaJIpOBbIN pe3epB Ha 3aMEIlICHHE
JOJDKHOCTEH (J1ajee - CHMCOK KaHAMIATOB) OCYIECTBISETCS CIELUAIINCTOM OT/eNa KaapoB,
Ha OCHOBAHHUH MPEJIOKECHUN TUPEKTOPA IIKOJIbI, PYKOBOIUTENECH 2 U 3 YPOBHSI.

Ha oaHy 10mKHOCTh MOKET OBITh IPEJICTABICHO HE OoJiee TpeX KaHIUIaToB B
KaJpOBBII pe3epB U3 YKCIIa JIUII, yKa3aHHbIX B 1. 3.1. HacTosmero [lomosxeHus.

[MpennoxeHus 17 BKIOYSHH WA (JTUI]) B CIMCOK KAaHAUIATOB B KaJPOBBIii
pe3epB  Ha  3aMelleHUE PYKOBOISAUIMX JOHKHOCTEH IIKOJIbI HAMPABISIOTCS CIEIUAIUCTY
no pabore c KaapamMu a0 1 Mas TeKyllero roja C MPHIOKEHUEM HEOOXOIUMBIX
COINPOBOJUTENIBHBIX JOKYMEHTOB.

Esxxeronno no 1 mas Tekyiero rojga pykoBoautenu 1, 2 ,3 ypoBHS IpOBOJAT aHAIH3
KaJpOBOI'0 pe3epBa MPUHUMAIOT pelIeHrue 00 OCTAaBICHUM €ro B COCTaBE pe3epBa Wi 00
uckimoyeHnr. OTHOBPEMEHHO PacCMaTPUBAIOTCS HOBBIE KAaHIUIATYPHI JIJIS 3a4MCIICHUS B



KaJIpoBbIii pe3eps. [lopsaok momomHeHus: pe3epBa COXpaHsIeTCs TOT Ke, UTO U MpHU
¢dbopmupoBaHUU.

3.7. [Ipu oTCYTCTBMU KaHAMAATOB WM IPU3HAHUH KaHAUJATOB Ha KOHKPETHYIO
JIOJKHOCTh HE COOTBETCTBYIOIIMMHU TpeOOBaHUSIM, YCTAaHOBJICHHBIMH HACTOSIIMM
[TonosxeHueM, KaJpoBbIi pe3epB Ha 3aMelleHUE TOJKHOCTEN Ha 3Ty JOKHOCTD HE
dhopmupyeTcs.

3.8. CocTas JuIl, BKIIOYCHHBIX B KQIPOBBIN pe3ePB HA 3aMEIICHUE PYKOBOISIIIHX
JOJKHOCTEH MIKOJIBI, YTBEP)KIAETCS MPUKa30M JUPEKTOPA IO MIKOJIE.

3.9. Jluna, BKJIIOYEHHBIE B COCTaB KaJpoOBOr0 pe3epBa Ha 3aMeElICHUE
PYKOBOSIINX JIOJDKHOCTEH IIKOJIBI HA TEKYIIUN KaJICHAAPHBIA T'0J, MOT'YT BKITIOYaThCS B
KaJIPOBBIN pe3epB Ha 3aMEIICHHE JJAHHOH JTOJDKHOCTH M Ha TTOCIIEAYIONTUE TOJIBI.

3.10. JIuia, BKIIFOUEHHBIE B COCTAB KaIPOBOTO pe3epBa Ha 3aMellleHHe JOIKHOCTEH
MOTYT OBITh HCKIIOUEHBI B TEUYCHHE TEKYIIEro rojia W3 €ro CocTaBa Ha CIECAYIOIINX
OCHOBAHUSX:

-IIPU HAJIO)KEHUH TUCHUTUTHHAPHOTO B3BICKAHMSI, HA BECh IIEPUO]T €TO NCHCTBUS;

-IIPY OTKAa3€ OT MPOXOXKACHUS MEePEMOATOTOBKY (TIepeKBaTuUKaAIIN) U (WITH)
MOBBIIICHUSI KBATH(PHUKAIUY;

-[IPY TIPUBJICUYCHUH K YTOJIOBHOW MIIM /IMHHACTPATHBHON OTBETCTBEHHOCTH;

-IIPU BBIPAXKCHUU B TUYHOM 3asBIICHUU KeJaHUS 00 UCKIIOYSHUH U3 COCTaBa KaJApOBOTO
pe3epBa Ha 3aMeIleHUE JTOIDKHOCTEH;

-IIPU OTKAa3€ 3aMECTUTh COOTBETCTBYIOIIYIO BAKAHTHYIO JIOJDKHOCTb.

Pemrenue 00 HCKITIOYEHNH JIMIA U3 COCTaBa KaJpOBOT0 pe3epBa Ha 3aMeIIeHUE
JOJHDKHOCTH MIPUHUMACTCS IUPSKTOPOM IITKOJTBI.

3.11. HazHauenue Ha pyKOBOSIIYIO JTOKHOCTb JIUII, BKJIFOYCHHBIX B KaIPOBBIN
pe3epB Ha 3aMEUICHUE KOHKPETHOH JOJDKHOCTH, OCYIIECTBISECTCS B CiIydae 0Opa30BaHUS
BaKaHCHUHU 110 TAaHHOU JOJDKHOCTH.

4. Oprannsanus padoThl ¢ KaIpPOBBIM pe3epBoM

4.1. TloaroToBka JHI, 3a4UCICHHBIX B KaJPOBBIA PE3€PB, NMPOM3BOAUTCA IO
WHAUBUAYAIBHOMY IUJIaHY, B KOTOPOM JAOJDKHBI OBITH MPENyCMOTPEHBbI KOHKPETHBIC
MEpPOIPUATHS, OO0ECIeurBaOIIie MPUOOPETEeHUE JHIIOM, 3aYHCICHHBIM B PE3EpB,
HEOOXOUMBIX TEOPETHUECKUX U MPAKTUUECKUX 3HAHUH, O0Jiee TITy00KOe OCBOCHHE UM
xapakTepa Oymyiieit paboThl, BEIpaOOTKY OpraHU3aTOPCKUX HABBIKOB PYKOBO/ICTBA.

B vHauBUAYyanbHOM TUTaHE MTOATOTOBKH JIUII, 3aYMCIICHHBIX B KaJPOBBIA pe3epB, MOT'YT
OBITH UCIIOIH30BAHbI TaKKe (POPMBI pabOTHI, KaK:

-00y4eHre OCHOBaM, COBPEMEHHBIM METOJIaM U IIpUeMaM OpTraHHU3aIuH YIIPaBICHHUS,
HSKOHOMHKH U 3aKOHOATEIbCTBA;

-peleHre OTJNIbHBIX BOIPOCOB MO MPO(UITIO TOIKHOCTH;
- BpEeMEHHOE HCIIOJIHEHHE 0053aHHOCTEH IO JOKHOCTH, HAa KOTOPYIO COCTOHT B PE3EPBE;

-yqacTie B paboTe KOH(EpeHIHH, COBEUIaHWH, CEMHHApPOB, pabo4YMX TpyIII,
OPT'KOMHTETOB C IIEJIbI0 03HAKOMJICHHSI C HOBEHIIIMMU JOCTHKECHHSIMH TI0 00JacTSIM 3HAHHMA, U
MOJTyYeHUS] TPAKTHYECKUX HABBIKOB B COOTBETCTBUU CO CHEIHMAlW3alueld AOHKHOCTH, Ha
KOTOPYIO COCTOUT B pe3epBe.

4.2. JIupeKTop MIKOIBI OCYMIECTBISET PYKOBOICTBO HHAMBHIYAILHON MOArOTOBKOI
KaH/JWJIATOB, 3aUNCIECHHBIX B KaJIPOBBII pe3epB, KOHTPOIMPYET UX UCIIOIIHEHHE.

OOmiee pykoBOJICTBO pabOTONW € KaJApOBBIM PE3EPBOM OCYIIECTBISIET PYKOBOAMUTEIH
o011eo0pa3oBaTeabHON OpraHU3alii, KOTOPBI HECET MOJHYI0 OTBETCTBEHHOCTD 3a
(hopMHUpOBaHKE U TIOJITOTOBKY PE3€pPBa; CTABUT 3aJa4H NIEPeT PyKOBOIUTEISIMH 2, 3 YPOBHS



[0 OpraHu3aluu paboThl C PE3EPBOM M OCYIIECTBIISIET Yepe3 CIEHHUATUCTA M0 KajJpaM HUX
WCIIOTHEHHE; 3aCIyIIMBAET OTYETHl PYKOBOJUTENEH 2, 3 ypoBHS O paboTe C pEe3epBOM,
OLICHUBACT €e.






